COURSE PROPOSAL FORM

	Today’s Date:
	10/7/2020
	Course Title:
	Medical Office Specialist with Billing Certification

	What semester?
  FORMCHECKBOX 
 Fall
 FORMCHECKBOX 
 Winter 
 FORMCHECKBOX 
Summer)

	Instructor:
	Academy of Medical Professions; 

	Address:
	18 Pleasant Street Suite 210 Brunswick, ME 04011

	Home & business phone:
	207-721-0714

	E-mail:
	info@academyofmedicalprofessions.com 

	Number of weeks: 16 weeks 

Tuesdays and Wednesdays
	 

	
	Start Date: 

Wed 6-8 PM
March 3, 2021


	Time:  FORMCHECKBOX 
 6:00-9:00pm 
 FORMCHECKBOX 
6:00-8:00pm 
 FORMCHECKBOX 
 6:30-8:30pm
 FORMCHECKBOX 
 Other:

	16-week certification course: This course provides practical real-world skills essential for success in the healthcare field.  This all-inclusive course consists of Medical Terminology, Medical Front Office Skills, Electronic Medical Records for the Medical Office, and Medical Billing.  In addition, upon completion of all courses, you will sit for your CMAA (Certified Medical Administrative Assistant) and Billing Specialist National Certification exams through the National Healthcare Association.  $3200 includes national certifications, books, and fees.   Payment plans available.   



